H-1B Check List
Candidate Information
1. Copy of passport (cover to cover) and 1-94 (if applicable).
 
2. Resume that describes:
·     • Education
·     • Work experience
·     • Project details and Special skills
 
3.  Copies of all degree certificates, i.e., Bachelors, Masters, etc.
 
4.  Copies of transcripts (mark sheets) from all colleges for all degrees.
 
5.  Copies of all diploma or training course certificates.
 
6.  Results of any technical exams passed (if applicable).
 
7.   Documents proving completion of high school, i.e., secondary and
      higher secondary school exam results, school leaving certificates
      (if available), etc.
 
8.   Letters of professional references, recommendations, etc.
 
9.   Awards or other types of recognition (publications, etc., if applicable).
 
10.  Marriage certificates (if spouse will apply for H-4).
 
11.  Evidence of name change (including maiden name, etc., if applicable).

12.  Copies of “Notice of Action” from Immigration and Naturalization        Service for any previous petitions filed on behalf of the alien,        including prior H=1, H-4, etc.
 
13.  If the candidate is already on H1-B Visa and is extending or moving        from Company A to Company B. Please provide a copy of W-2 from 
       prior year and a copy of a recent pay stub, if employed 
 
(All documents (transcripts) not in the English language must be accompanied by certified translations.)
